HYPERION/ODS BASICS

Hyperion is a web-based query tool for databases. Hyperion is not a database. It does not
contain information on its own. It is a tool to query, analyze, and build reports and charts on data
that exists in databases.

There are several databases at Binghamton University that staff may be using in conjunction with
Hyperion. Users could use Hyperion with other databases as well.

Common databases that use Hyperion at Binghamton University include:

Oracle — financial and human resources information
BURD - the data warehouse (student and course information through Summer of 2008)
ODS — Operational Data Store (Banner data that is refreshed nightly)

What do I need to do to use Hyperion?
There are several steps to take before you will be able to use Hyperion:

1. Take Hyperion/ODS Basics - Canned Queries offered through UCTD (formerly TTC)

2. Get a Hyperion userid and password by filling out a Request for Access Form (RAF)
online at the end of class.

3. Download the Hyperion Plug In:

Go to the following network location:
\\firestone\TNSNames\Hyperion_Intelligence Client plugin\ForMSIE NoHelpFi
les_faster install

and click on PluginSetup.exe. (This is not the plugin for MACs)

4. Open Internet Explorer and login to SSL http://ssl.binghamton.edu. (See - Logging into
SSL for more info)
**If you are off campus, click the Network Connect Start button to establish a secure
VPN connection.

5. Click the Hyperion link on the SSL page OR Open Internet Explorer and navigate to the
Hyperion Portal: http://darlal.cc.binghamton.edu:9090/Hyperion/browse/login.

Why do I need two userids and passwords for Hyperion and ODS?
Two userids and passwords are needed because, one is for the Hyperion web interface, and the

other allows you to access the ODS database (or another database) that contains your data. You
will be given userids and passwords after completing the Hyperion/ODS Basics class.
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How do I log into Hyperion and access my data?

1. Open Internet Explorer and login to SSL http://ssl.binghamton.edu. (See - Logging into

SSL for more info)

**If you are off campus, click the Network Connect Start button to establish a secure

VPN connection.

2. Click the Hyperion link on the SSL page OR Open Internet Explorer and navigate to the
Hyperion Portal: http://darlal.cc.binghamton.edu:9090/Hyperion/browse/login.
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3. Enter username and password for Hyperion and click Login.

4. At this point, you are now in Hyperion and ready to run queries and analyze your data.
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Users fall into three main categories:

1. Work with existing queries — log in and run “canned” queries/reports.
2. Edit existing queries — log in and change, run and save “canned” queries/reports.
3. Create queries — create, run and save queries/reports.

There are several key folders for accessing existing queries and creating new queries:

1. Departmental Folder — ex. Admissions - may contain canned reports, be empty, or
contain reports that you created. (This is where you will find your personal folder.)

. Query Shells — where you go to start creating a query from scratch.

* BU Canned Queries — where canned/pre-made queries are stored.

Sandbox — shared works in progress, cleaned out once a month.

Community — shared completed queries.
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_1 Academic Affairs

_1 Admissions

_1 Anthropology BU Data Warehouse Acceptable Use Policy @J _
_1 Athletics Department One of the primary goals of the campus integrated Reporting Database or Data Warehouse
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responsbites ........
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HYPERION/ODS BASICS 3



How do I run a “canned” or existing query?

1.

5.

Navigate to the folder that contains the query (It will be in your personal folder, your
departmental folder, * BU Canned Queries, or Community.) (Ifit is in * BU Canned
Queries, you will need to click * BU Canned Queries to get to the subfolder it is in.)

Click the /left “bqy” icon under the Query Name. In most cases the query will look
blank; this means data is not saved in the query.

%t Course - Available Seats

Provides number of avaizble seats in dasses. Searchable by academic period, subject, and course number. From ODSProd.

€D w

Select a Results option and then click the Process icon on the toolbar to run the query.
(Remember to run the query even if there is information in the Results section. That

information may not be current.)

Resultsﬁ@l@@%@lk@@‘@@

You will be prompted to log into the ODS database. You will need to do this each time

you run a report.

Query
odsprod.oce
Host User “
Host Password [

If there are limits, select your values and click the Set Limit button.

Status Query Name Limit Name Operator Ignore
Current Query Academic Period = Equal
Pending Query Subject = Equal
Pending Query Course Number = Equal

Modify Limit: Academic Period

O Show Values ® Custom Values O Custom SQL
[J Include Nulls

] Not ‘ = Equal V‘

Remove Selected

( Set Limit J[_IgnoreLimit ][ Cancel Current Query |
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6. Once the query runs, you have the option to export into Excel and work with the
information or export it as a pdf.

SEARCH PREFERENCES EXIT HELP

'Results V|@‘@@%@|@]‘,,@|®@:ib

Course Course Section Course Reference - _
Number Number Number Title Short Desc

Subject

QOrganic Chemistry Il
QOrganic Chemistry Il

335 AOD 14841 QOrganic Chemistry Lab (LEC)
335 A51 14842 QOrganic Chemistry Lab (ACT)
335 A52 14843 QOrganic Chemistry Lab (ACT)
335 A53 14844 QOrganic Chemistry Lab (ACT)
335 AS4 14845 QOrganic Chemistry Lab (ACT)
335 AS5 14846 QOrganic Chemistry Lab (ACT)
335 A56 14847 QOrganic Chemistry Lab (ACT)
335 AS7 14848 QOrganic Chemistry Lab (ACT)
335 A58 143849 QOrganic Chemistry Lab (ACT)
335 A59 14850 Organic Chemistry Lab (ACT)

7. You may also choose other Results, Charts, Pivots or Graphs.

A https://ssl.binghamton.edu - Browse - cvanp on darla1 - Microsoft Internet Explorer

Hyperion Performance Suite §°§
Hyperiom

darla1:1800 | cvanp
BROWSE SEARCH PREFERENCES EXIT HELP
= ~
B BOED B BEE XE EI0E
Canned Queries Documentation - - - !
e Su §e°°|'tt Section Maximum EnrolimentEnroliment [Seats Availabl [200920
Courses and Grades J§ (% e 350 233 117
91 176 176 0
335 A0 288 268 20
A51 12 12 0 o
A52 12 12 0
AS3 12 11 1
AS4 12 12 0
IAS5 12 11 1
AS6 12 12 0
AS7 12 t3 4
A58 12 o 3
A59 12 6 6
A0 12 12 0
AG1 12 12 0
A62 12 12 0
AB3 12 12 0
AB4 12 12 0
IAB5S 12 12 0
AB6 12 12 0
AG7 12 12 0
AG8 12 12 0
: . - E — .
& 5 @ Internet
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How do I Modify an Existing Query?

1. Navigate to the folder that contains the query (It will be in your personal folder, your
departmental folder, * BU Canned Queries, or Community.) (Ifit is in * BU Canned
Queries, you will need to click * BU Canned Queries to get to the subfolder it is in.)

blank; this means data is not saved in the query.

3¢

4% Course - Available Seats

Mar 52009 12:42PM

Provides number of avaizble seats in dasses. Searchable by academic period, subject, and course
number. From ODSProd.

Click the right “bqy” icon under the Query Name. In most cases the query will look

Drag any new table fields you want to see in your results to the Request Line. (Hint:
Right-click a Table in the Content Pane and choose Properties/Sort to sort the Field
Names.)

| Drag Request Items here to sort them

Request(11) Limits(5) Sort(0)

Request

Subiject ‘ Course Number ‘ Course Reference Number ‘ Course Section Number ‘ Title Short Desc |

\’nmaly Instructor First Name‘ Primary Instructor Last Name‘ Maximum Enrollment ‘ Academic Penod‘ COUNT(Enroliment) |

v

Limit |PAcadem|c Period V(1)| AND = | Subiect ¥(2)| AND | Course Number (3] | AND =t | Final Grade| AND = | F!egmh% | I_I

() Tables =

2dule Offering Bu
Academic Year
Academic Year Desc
= Academic Period
Academic Period Desc
Sub Academic Period
Sub Academic Period Desc
Start Date
End Date
Duration
Duration Units
Extensions Permitted
Extensions Max Date
Registration Start Date
Registration End Date
Course Identification
= Subject
Subject Desc
= Course Number
Course Version
Course Reference Number
Offering Number
Active Offering Ind
Status
Status Desc

Content Pane

Joins

Bl Student Course
Person Uid
1d
Name
Academic Year
Academic Year Desc
Academic Period
Academic Period Desc
Sub Academic Period
Sub Academic Period De
Course Identification
Subject
Subject Desc
Course Number
Course Section Number
Course Version
Course Reference Numt
Start Date
End Date

-

=

v4|

N

3. Drag a field that contains the information that you want to limit your search by to the
Limit Line or double-click it in the table.
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4. Each time you choose a field, the Limit Box will appear. Set limits for that field, click
Okay and continue to your next limit. (Hint: If you know the value, type it in. This will
return results faster. If you aren’t sure, you may use the Show Values button.)

Name: |Academic Period m Name: ICoIIege Desc 0K |
I Include Nulls Cancel I Include Nulls Cancel
I Nt |=Equal LI Ignore I~ Not |=Equa| LI lanore

4  |) 20089 Show Valueg)| [ GD CCPA =
I Help | LV) GD Education M
| Custom Values | | Gp Grad School

Show Values

Custom Values Type Value Custom SOL gg :I!I‘:[r?:;ement
_I:ustorn saL Select Al GD Nursing
GD Watson
Select &l ! Transfer UG CCP&

=
Advanced

| :
Remove Advanced 4

5. Click the Process icon in the toolbar to run your query.

BoR/x vmm-e vz Erosd «= 6@

6. Enter your login information for the database your data is in and click OK.

odsprod.oce

Host User ||

Host Password | Cancel

7. Once you process the query, you will be able to sort the results by dragging the Field(s)
to the Sort Line and then clicking the Process button again. (Hint: If you would like to
change the order of the columns, do this in Results View. If you change the order in
Query View, the changes will not hold for Results View.)

Sort Line & D
Sections X Qon | Drag Request ltems here to sort them )
Bl
5 Course Course Section Course- =
Subject | Number Number Rﬁ&ey;e;;f Title Short Desc
i I CHEM 332 90 12768 Organic Chemistry Il
| 2 |CHEM 332 91 94927 Organic Chemistry Il
[ 3 |CHEM 335 A0 14841 Organic Chemistry Lab (LEC)
| 4 [CHEM 335 A51 14842 Organic Chemistry Lab (ACT)
[ 5 |CHEM 335 A52 14843 Organic Chemistry Lab (ACT)
Results Section | 6 |CHEM 335 A53 14844 Organic Chemistry Lab (ACT)
| 7 |CHEM 335 A54 14845 Organic Chemistry Lab (ACT)
| 8 |CHEM 335 A55 14846 Organic Chemistry Lab (ACT)
| 9 [CHEM 335 A56 14847 0Organic Chemistry Lab (ACT)
[10 |CHEM 335 A57 14848 Organic Chemistry Lab (ACT)
[11 |CHEM 335 A58 14849 Organic Chemistry Lab (ACT)
Euuew —I i CHEM 335 A59 14850 Organic Chemistry Lab (ACT)
H Subiect [13| CHEM 335 ABO 14851 Organic Chemistry Lab (ACT)
[ Course Number [14 [CHEM 335 AB2 95358 0Organic Chemistry Laboratory
H Course Reference [15 |CHEM 335 AB3 95359 Organic Chemistry Laboratory
 Couse SectionN. | | 16| CHEM 335 AB4 95360 Organic Chemistry Laboratory
3 Title Short Desc [17 |CHEM 335 AB5 95361 Organic Chemistry Laboratory
H Pimary Instuctorf | |18 CHEM 335 ABB 95362 Organic Chemistry Laboratory
3 Primary Instiuctor | |19 [CHEM 335 AB7 95363 0Organic Chemistry Laboratory
[ Masimum Enrolime [20 |CHEM 335 AB8 95364 Organic Chemistry Laboratory
H Academic Peiiod | | 21| CHEM 335 AB9 95365 Organic Chemistry Laboratory
F Enrollment ﬁ CHEM 335 A70 95366 Organic Chemistry Laboratory
H Subject Desc 423| (|2HEM 335 ATt 95367 Crganic Chemmiskyl abocskn: l_-
Subiject , Course Number , Course Section Number , Course Reference Number, Title Short Desc,
Primary Instructor First Name , Primary Instructor Last Name , Maximum Enrollment , Academic Period, Enrollment,
_I Saai Avadabi, Subject Desc
Number of Records Retur% TASNB 102753 5
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How do I Create Reports, Charts and Pivot Tables from my Results?

1. Go to Insert and select the option from the list.

Yoo » @ @ P
ZedeAvPe%~, 2

Orpanic Chemistry Lab (LEC)

OHE Orpanic Chemistry Lad (ACT)

(=2 2 0% A2 e Orpanic Chamisty Lad (ACT)

(=L =) 05 AS)y TaB4d Oepanic Chermistry Lad (ACT)

CHEM 5 a54 14845 Orpanic Chemistry Lad (ACT)

CHEM 35 ASS 4840 Oepanic Chemistry Lab (ACT)

CHEM 0% A a7 Orpanic Chemistry Lad (ACT)

OHEn e AS7 apar Organic Chamisty Lad (ACT)

= (=L =) 05 s 4840 Orpanic Charmistey Lad (ACT)

B0 _J CHEM 35 L 14850 Orpanic Chamistry Lad (ACT)

1 St CHEM NS A 4851 Organkc Chemistry Lad (ACT)

£ Course Nurber |14 | CHEM 0y 2 95358 Orpanec Chemistry Laboratony

B Cosme Aatamane _‘_z_on- 0 95399 Orgeanic Charmistry Laboratory

I Couse Sacton thy |1E1 OHEM 05 A 05350 Orparnc Chaemistry Laboratoey

11 Tite Shot Dess [17 | CHEM s e 95341 Orpanec Chermistry Laderatory

£ Py retnctr | 1B CHEM 35 A 95382 Orpanic Chemistry Laboratory

£ Pimary retuctr | |18 CHEM 0 A7 95343 Organic Chemistry Laboratony

] Mameum Ervolive |22 CHEV 068 93364 Onpanic Charmisty Laboratory

11 Acadensc Pesod |31 | OEM s o 95385 Orpanic Chemistry Ladoratory

11 Crvolmart |22 | CHEM 5 AT 95358 Orpanec Chemistry Laderatory
11 Sutwmct Dwsc ‘Z)I IC)(II s ATY 95387 Oroanec MMLW. -~

Subyct , Courve Nunber  Course Secton MNunber Courve Fiafesrce Nunber T Shon Dase
Pronary natacion Fest Name | Pamary Irctucior Last Name M asmum Ereclinent Academc Percd  Ereciment
_.J Sany & plate Subwct Desc

E AR U ST SOCE —. -

2. Once you choose from the options list, drag the fields to the appropriate boxes to
organize the data. (Below is an example of a report.)

Expression Groups Table Sort

Sections Data Function ¥ l

g3 Documentation

=i Report |
B8 Query

ifl Results
g8 Pivot

20
= Organic Cremisry L2b (A 12 0
l]uety & Organk Cremistry Lab (A 12 1 2
= Organic Cemistry Lab (A 12 A

= [BResut \ Organk: Chemistry Lzb (A 12 B 3

[ Subject Organic Chemistry Lab (A 12 3 3

[ Course Numbe Organic Chemiety Labor: i 2 0

’ Organic Chemistry Labor: 12 9 3

[ Course Sectior Orate ety Lo 2 % 5

[ Course Refere w

[ Title Short Des
[ Primary Instruc
[ Primary Instruc
A Maximum Enro

Fields to Show

_‘J Table Dimensions) Title Short Desc +
ent + Enrollment

bl =,

B Academic Pei e able Facts: Yeats Available?

[ Enroliment B =

[ o oats &uailahi N Calculated Fields to Include |
|Ready ‘ |1 Pagels) |Zoom: 75% B
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How do I Save and Publish the Query?

1. With the query open, choose File/Save As (Hint: save the Query to a folder you will
remember.)

Save File @
Save in: I@ Hyperion Downloads j & Ei( =

nt Address DM.bgy:

Student General DM - All Programs ADD DATE.bqy
Student General DM - All Programs.bqy

Student General DM - Primary Program Only.bgy
Student Registration DM.bqy

File name: |Course - Available Seats | Save I
Save as type: |Hyperion Inteligence Cliert (*bay) ~| Cancel |

2. Close the Query and maximize the Hyperion page.
3. Navigate to the proper folder in Hyperion.

4. Click Publish File.

~ Training ] subscribe ] Folde , (=0 (8)14 6y Name v [ERES

LPublish File | Add Folder. Delete Items in Folder Publish URL

5. Browse for the document, add a name, give it a meaningful description and click Next.

General Properties

Fill in the full path name of the file you want to publish, or use the Browse button to find it on
your system. Also provide a name and optionally a description for the new file. Click Next to
upload the file.

* File Browse...
MULTIPLE FILES

Description:

[Jalso store file in compressed (.zip) format

NS [feancer

6. Click Show and select Role, Group or User from the Drop Down Menu and click Go.

|2] ADVANCED

ShowiHide

2= Pccess Control
elect the additional users, groups, and roles that can access this item and select the level of

access.

No accessors specified for this item.

Give access privileges to another
Push this item to selected Users, Groups, and Roles.
[[JMake these the default access privileges for all files I publish.

[ < sack | Fnist JRTTE-R)
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7. Choose the people you want to have access to the Query and click Select.

First 100 users. Enter search criteria if the user you need is not displayed or contact your Administrator to
adjust the number of users displayed.

Give Access Privileges to a User

“Y Display only those users that ‘begin with V“

[

‘ List of available users Alicia Goode(agoode
Alisa Martin(amartin)
Amber Stallman(stallman)
Andrea Wawrzusin(awawrz)
Andrea Witteman(awittem)
Andy Morris(ahmorris)
Aneesa Thomas(adavern)
Ann Hamlett(ahamlett)
Ann Marie Tiderencel(atideren)
Ann Paludi(apaludi)

|<

IEET=S3 | canceL

8. Select the level of access for the user(s), and then click Next or choose another user.

Access Control

Select the additional users, groups, and roles that can access this item and select the
level of access.

Access to File Adaptive State View
o Manager
e
@ canp (ViEwW ¥) @EW AND PROCESS ) @ Revoke

Give acmnother | Group | [0

Push this item to selected Users, Groups, and Roles.
[[IMake these the default access privileges for all BQY files I publish.

[ <sack | next > PSR

9. Choose Connection and Options and hit Finish.

[3] BQY PROPERTIES

Connecting to Data Sources

For each query in your BrioQuery document, assign a data connection (OCE).

Set all queries to obtain the username/password: This should always be set to

Choose Database Connection “Prompt for username/password.”

used in Query.

Query/DataModel Name C}nnsﬁnn.( Username  Password Options
—_ =

Student Registrations([ odsprod.oce ) V] |<pr0mpt> ‘ ‘nuoon | r rompt for username/password b
P—— ~— @
Intelligence iServer Options

If you wish to pre-generate HTML, select which section to pre-generate. For each section, enter the pages to be pre-generated and
the size of the output.

Enable BQY for use in HTML
=26)'N] Pre-Generate HTML Options

< Back | Fiisn JRoTCTR)

10. The Query is now available in the folder you chose and is available to selected users.
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How is a Query Made?

1.

To create a simple query, click the Query Shells folder.

A Browse - cvanp on darla1 - Microsoft Internet Explorer

Fle Edt Vew Favortes Tooks Help
O Q HEAG Lo oo @25 @ - Q0K B

ress | http://darla 1.cc.binghamton. edu:3090 Hyperion/browse Main

BROWSE SEARCH  PREFERENCES

(&) C(E 1 oy vame vIESTRN|

J Query Shells

Query Shell bPROD @6
A query shel for database BPROD.

Oct 302006 3:16PM ® oo bay

Query Shell DW_report @26

A query shell for database Report.

Oct 30 2006 3:15PM =] m&E bay

Query Shell DW_reptest @23
A query shell for database Reptest.

Oct 302006 3:19PM # b bay

Query shell ODSPROD view and lov @23
Query shel that shows particuar views, tabls, lovs anly.

Oct22007 10:14AM ® bayo bay

Query shell ODSPROD 23
Query shel for odsprod.
€] ® Intemet

o 3

Choose the appropriate shell for the data you are querying by clicking the right “bqy”

icon under the Query Shell name.

3 Query shell ODSPROD
Query shell that shows particular views, tables, lovs only.

3 May 132008 4:19PM =?

Click the plus sign (+) in the Catalog Pane section to show the list of tables.

| File Edt View Insett Fomat Quey Databodel Tools Help

B http://spanky1.cc.binghamton.edu:9090/Hyperion/dataaccess/Browse?REQUEST_TYPE=GET_DOCUMENT&DOC_ - ... E“E\EJ

[ @Pocess | & = @\@‘
=| LB A B %, G
Request(0) Limits(0) Sort(0)

|a|ar|x s@|m-s Tz s
| [l X <A & B 7 U=

| Request |cmg Topic Items here to build a Query
B ‘ Limit ﬂ| Drag Topic or Computed Request ltems here to create Limits
| Results

| [No Resuls Yet | Combined View: 0 topics o

o

&) ® Unknown Zone

Enter your login information for the database your data is in and click OK.

odsprod.oce

Host User || 0K I

Host Password | Cancel |

HYPERION/ODS BASICS
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5. Place the table(s) you need for your query onto the Content Pane by dragging or double-
clicking. (Hint: You may want to look at the metadata to view information about the
various tables at this time. See APPENDIX C — How do I Use the ODS Meta Data)

Request and Limit Lines &>

Sections X ||| st /| orag Request items here to sortthem

= A " Subject | Course Number | Course Reference Number | Course Section Number | Title Short Desc =l
eques! Primary Instructor First Name | Primary Instructor Last Name | Maximum Enroliment | Academic Period  COUNT (Enroliment) =
Limit  $/Academic Period V(1) AND = | Subject V(2)| AND = | Course Number V(3)| AND = | Final Grade| AND = Hegislv4 < ﬂ

o Content Pane

] 8] Schedule Offering Bu [~]
Academic Year -

S = :Smi ;:;r:do e - a8 SludEnt Course |

Academic Period Desc Person Uid B
Sub Academic Period d
Sub Academic Period Desc = Name -
Start Date Academic Year
End Date \ Academic Year Desc

# (P Tables = Duration Academic Period
Duration Units Academic Period Desc
Extensions Permitted Sub Academic Period
Extensions Max Date Joins Sub Academic Period De
Registration Start Date Course Identification
Registration End Date Subject
Course Identification Subject Desc

= Subject Course Number
Subject Desc Course Section Number
= Course Number Course Version
Course Version o —" Course Reference Numt
Course Reference Number — Start Date
Offering Number End Date -
Active Offering Ind e
Status
Status Desc . v
s N

6. Create your join by dragging a field from one table to the corresponding field in the other
table(s). (Hint: If you are using multiple tables, they must be joined in order to create a
working query. Usually person uid can be used as the join fields.)

7. Drag table fields you want to see in your results to the request line.

8. Drag a field that contains the information that you want to limit your search by to the
Limit Line or double-click it in the table.

9. Each time you choose a field, the Limit Box will appear. Set limits for that field, click
Okay and continue to your next limit. (Hint: If you know the value, type it in. This will
return results faster. If you aren’t sure, you may use the Show Values button.)

Limit: Academic Period | Limit: College Desc
Name: |Academic Period 0K Name: |College Desc 0K |

I Include Nulls Cancel I Include Nulls Cancel

il

I Nt |=Equal LI Ignore I~ Not |=Equa| LI lanore
2l

() [a0oes Show Valuey)| [GD CCPA =
= Help | LV; GD Education Help
Show Values Custom Values | | Gp Grad School
GD H

Custom Values Type Value _ Custom SOL | &0 M‘:[r?:;ement

Custom SOL Select Al gg \I:I\;ntsing
—_— ] atson

Select Al | __Transfer | |G copa

=
Advanced

[ /|
Remove Advanced

10. Click the Process icon in the toolbar to run your query.
B8R x v vg"\’ﬁli,Ef «= 8
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11. Once you process the query, you will be able to sort the results by dragging the Field(s)
to the Sort Line and then clicking the Process button again. (Hint: If you would like to
change the order of the columns, do this in Results View. If you change the order in
Query View, the changes will not hold for Results View.)

Limits(0) Sort(0) Outliner

A

I
ction urse -~ -
e nce Title Short Desc
Number
[1] 332 90 12768 Organic Chemistry Il
2 | 332 91 94927 Organic Chemistry Il
| 3 [CHEM 335 A0 14841 Organic Chemistry Lab (LEC)
| 4 |CHEM 335 A51 14842 Organic Chemistry Lab (ACT)
| 5 [CHEM 335 A52 14843 Organic Chemistry Lab (ACT)
| 6 |CHEM 335 A53 14844 Organic Chemistry Lab (ACT)
| 7 |CHEM 335 A54 14845 Organic Chemistry Lab (ACT)
| 8 [CHEM 335 AS55 14846 Organic Chemistry Lab (ACT)
| 9 |CHEM 335 AS56 14847 Organic Chemistry Lab (ACT)
[ 10 [CHEM 335 AS7 14848 Organic Chemistry Lab (ACT)
|11 |CHEM 335 A58 14849 Organic Chemistry Lab (ACT)
W;I [12 |CHEM 335 A59 14850 Organic Chemistry Lab (ACT)
H Subject [ 13 [CHEM 335 AB0 14851 Organic Chemistry Lab (ACT)
 Course Number |14 |CHEM 335 AB2 95358 Organic Chemistry Laboratory
F Course Reference | |12 | CHEM 335 A63 95359 Organic Chemistry Laboratory
F Course Section N | |18 | CHEM 335 AB4 95360 Organic Chemistry Laboratory
[ Title Short Dese |17 |CHEM 335 AB5 95361 Organic Chemistry Laboratory
H Pimaty Instuctor || | 18| CHEM 335 AB6 95362 Organic Chemistry Laboratory
H Pimary Instuctor || | 13| CHEM 335 A67 95363 Organic Chemistry Laboratory
A Masimum Enrolime | |20 | CHEM 335 AB8 95364 Organic Chemistry Laboratory
[ Academic Period |21 |CHEM 335 AB9 95365 Organic Chemistry Laboratory
1 Envollment |22 |CHEM 335 A70 95366 Organic Chemistry Laboratory
H Subject Desc 23 |CHEM 335 AT1 95367 Organic Chemistry Laboratory |
KT o]
Subject , Course Number , Course Section Number , Course Reference Number , Title Short Desc ,
Primary Instructor First Name , Primary Instructor Last Name , Maximum Enrollment, Academic Period , Enrollment ,
;I Sisiv Avaiaik, Subject Desc
Number of Records Returaed,, (7o s Ao 03/13/08 10:27.59 %

12. You may export the results to Excel by going to File/Export and selecting Section.

Fie E® View iwot Foma Rends Toch Hebp

e Jplom-le vz Prsces » - @ @
wourtenrte L A & B 71| Foe DA~ Pe%~,2D

MM W e Rere i sort P

[1 Otu ™ o0 0452 ASORCIBOE Of Chenisty
| 2 | O1EM w ”0 12748 Oegare Chamsisty B 1
[3 | CHEM m wn wazr Onganec Chamisty B '
| 4 | CHEM 28 A0 1494 Onganc Chamisty Lab (LEC) |
|5 | OEu 2 A e Organc Chamisty Lab (ACT) ¢
|6 Onen W a2 1484 Crgaruc Chamisty Lab (ACT)
[ 7 CHEm 3 AS) 14344 Organnc Chaeistry Lad (ACT)
|8 | CHEM 15 A 14345 Onganc Chamisty Lab (ACT) |
B0y 3o 05 AsS 14346 v
1 Sutwmer 130 | OMEM pA L AL T 1
11 Course umter |11 | OEm A 14348 1
11 Coune Retwerce |12/ CHEM 335 Ase 14349 Onganec Chamisty Lab (ACT)
11 Counse Sacton by |13 | CHEM 15 A 14350 Onganc Chamisty Lab (ACT)
11 Tite Shot Desc |14 | CHEM 2 A0 14351 Onganc Chamisty Lab (ACT) |
1 Prenary Iretnucir | 15 | OMEM hh L A2 % Orgarsc Chamisty Laboratory |
11 Pronary Iretmachn | It OnEn 3% ASY 95349 Orgarnc Chamstry Laborstery |

1 Mammasm Ervolive .'] |

v
O Acedenic Pesod Subpect . Couse Munbar, Course Sackon Munber , Course Fiefessnce Nunber 1 Short Dsc

1 Ervclenart Pronary Insmactin £t Nas Premay Iretnachn Lt Nogwe M s E rvolinart A adennc PevesdErociment
) Sutwect Dase | Sowts Soaintn Subpet Dese
Section o 2 Rows 018 109 % %

13. Choose a Name and Folder in which to save the Excel file, Save it, then Navigate to that
file and open it.

Note: You may also Save and Publish your query or add Charts, Pivots, and Graphs.
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APPENDIX A - FAQ Page
Where can I find more information?

http://ods.binghamton.edu

How do I Stop a Runaway Query?

At some point, you may write a query that just keeps running and running. To stop it, press
the Alt and End buttons on the keyboard. This should stop your query.

How do I Change my Passwords?

To change your Hyperion password:
1. Log into Hyperion (this puts you in Browse mode)
2. Click the Preferences button at top of the page
3. Click the General Preferences tab on the left
4. Update your password criteria

To change your ODS password:
1. Click the right bqy of a canned query or query shell
2. Log into a query with your current ODS password
3. Go to Tools and select Change Database Password
4. Enter your password criteria

How do I save without Results?

Go to File/Save Option and select Save Query Results, and then uncheck the Query box(es)
under Query Results.

Save Query Results With Document

Query Results Computed Columns
S

J Cancel

% Puery - by CAN _I
*IDuery - by Subject
% Buery - by Instructor J Help

How do I delete a Chart or other Section from a Query?

Right-click the Chart or other item and select Delete Section. You may also highlight the
section, click Delete and select Delete Selection. (Note: This is also where you would go to

duplicate or rename a section.)

What’s a Variable Limit Query?

Queries can be hard coded or variable. A variable limit query allows you to set the fields to
limit by, but change the value of the limit right before processing it. This way, you can set
the query but process it to achieve different results.
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How do I create a Variable Limit Query?

To create a variable limit, right-click the field in the limit line and choose variable limit.

Limnit i]' College Desc V(1)

What is Detail View versus Structure View?

Structure View is the view of a table with the fieldnames in it. By right-clicking a table and
choosing Detail View, you will see the fields in columns with the first several entries listed
below. (Icon View shows just an icon.)

Request | Course Reference Number | Subject | Course Number | Course Section Number | |1d | Name | Major Desc | College Desc =
Limit i| Course Reference Number V(1) | AND = | Academic Period V(2) | AND = | Registration Status
-
Structure View m
leon View= o cional Assignment Bl Govermment Student K4
Academic Period -
Academic Period Desc
Academic Period Matric Desc —
Acagem»c Period Matriculated
O Academic Year
Bl Student Course Acalomic Yoot Desc
Course Identification Course Level Course Level Desc Course Number Activity Descl
CHEM101 UG Undergraduate 101 7 e Dee?
ACCT212 uG Undergraduate 212 Activity Descé
MKTG322 uG Undergraduate 322 Activity Desc5
ENG117C uG Undergraduate 117C Activityl
ENG300W uG Undergraduate 300W Activity2
FIN324 uG Undergraduate 324 Adtivity3
FIN320 UG Undergraduate 320 ﬁgxm
PAFF521 GD Graduate 521 Administrative Group
PAFF503 GD Graduate 503 Age
PLSC327 UG Undergraduate 327 Athletic Aid Ind1
= Athletic Aid Ind2
Athletic Aid Ind3
< f o[ Athletic Aid Ind4
Athletic Aid Ind5
Award Category
/ Award Category Desc
RY; Birth Date
Detail View Campus
Campus Desc
Census Fte 1 =
Socoeocio 4
4 | 2]

Other Things to Keep in Mind When Working with Queries

= [fthe Request, Limit or Sort lines are not showing, click once on the name at the top right
of the window.

& >

= To turn the automatic joins off, go to Data Model/Data Model Options/General Tab.
Uncheck Auto Join Tables then click Save as Default. (If you have several tables in the
Content Pane, you must remove and re-add the tables to make the joins disappear.)

=  Course Term is now called Academic Period. It will be displayed as 200890 for Fall
2008. Academic Period Description will display the semester and year in Fall 2008
format.

= Most of the time, you will need to limit your query by academic period.
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APPENDIX B - Logging into SSL. VPN’s Network Connect
Binghamton University has implemented Juniper Network’s SSL. VPN to provide an easy to use,
secure VPN for the college community. When activated SSL VPN assigns a new IP address to
your computer and encrypts data flowing to and from your computer.

1. You may access SSL at the following site: http://ssl.binghamton.edu

2. Enter your domain username and password. For most, that is your BGM domain info.

A BU Secure Access SSL VPN - Microsoft Internet Explorer FEx
Fle Edit View Favorites Tools Help w
Qux- © M B G Psoer oroos @ (-5 - [ @ O-E B

Address | €] https: /sl du/d thiurl_ o v|Beo ks

Welcome to Binghamton University's SSL Vpn

BU Secure Access SSL VPN

Username ‘ ‘ Please Choose Your Domain From The List Below

Password ‘
BGM Domain Users v

Domain

£

&] Done S @ Internet

Note: The first time you use SSL VPN, it will download and install a small VPN client. There will
be warning boxes to click through. It is safe to agree to continue in this instance.

3. If you are off campus, click the Network Connect Start button to establish a secure VPN
connection.

BINGHAMTON W-17)

UNIVERSITY 0 & » session, | ) B
R 08:33:19 )
Btate University of New York Home Meetings Preferences *® Help sign Out
‘ | [Browse | (uios|
If off campus, use Network Connect before Click Hyperion Link to access
clicking the Hyperion Link. the Hyperion Portal.
to Bingh ity's SSL Vpn BU ure Access SSL _[I] / I 8 | I |
VPN, bgm\cvanp.
Outlook %ﬂ Access i
|l | (@ yperion o
£ Network Connect i onmance Suite
# Windows Secure Application Manager BlackBoard e
Binghamton University "Blackboard” web site
- EFR) @ paneer 2
Windovs Files BU BRAIN 3
" Di Self Service Banner *If your "PODS" "Blackboard"
@ Home DIr Password is the same as your "BGM" password you vill be
My H Drive on Firestone auto logged on to "Banner Self Service"
[ BGM Share Drive " . .
S Drive On Firestone Binghamton University =

4. Click the Hyperion Link on the SSL Page OR Open Internet Explorer and navigate to the
http://darlal.cc.binghamton.edu:9090/Hyperion/browse/login

Hyperion Portal:
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APPENDIX C —How do I Use the ODS Meta Data?

The Meta Data is a “Data Dictionary” for all of the data in the Operational Data Store (ODS).
The ODS Handbook describes the Meta Data this way: “Meta Data in the ODS tells what data
columns are in the ODS, a definition of their business use, the type of data (number, character,
date, etc.), how long they are, where they come from (in Banner) and their destination (in
ODS).” You will need to refer to the Meta Data often when building a report in Hyperion
to make sure you are using the appropriate Reporting View and data elements.

You can access the Meta Data with the following link:

http://hudson.cc.binghamton.edu:6128/metadata/ODS _index.html

The first screen shows the primary categories of Reporting Views in the ODS. These generally
correspond to the modules found in Banner. They are listed on the left side of the screen and are
links that show you all of the Reporting Views contained in that particular category.

(= AlLODS Meta Data Reports - Windows Internet Explorer E]@
@H v @€ http:/fmohawk.cc.binghamton.edu:6128/metadata/ODS_index.html IR IR:S ‘ polbs
File Edit View Favorites Tools Help
Google |G+ viGog @D v ¥ Bookmarksw Eh3Seblocked P Check v ' Autolink v [ Sendto~ () settings~
w & | @ 41l ODS Meta Data Reports [ - B o v [kPage v ) Tooks ~ i

CLOSE META DATA REPORTS WINDOW

ODS Composite View Meta Data Reports

SGHE Information Access

Operational Data Store Reporting View Meta Data Reports

Accounts Receivable
Advancement
Common

Finance

Financial Aid

Human Resources
Student

ODS Business Concept Diagrams

€ Internet # 100% ~
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The screen below shows the first 3 Reporting Views in the Financial Aid category. It lists the
name of the Reporting View, a detailed description of the information contained in it and what
level, or “granularity” of each row (e.g. one row per person per aid year). You will see the
Reporting View names in Hyperion when you click on the plus sign (+) next to “Tables” in
the lower left quadrant of the screen.

( Financial Aid Reporting View Meta Data Reports - Windows Internet Explorer [BEE
e

@ - (& binghamton.edu:61 ial_Aid_ODS _index.html ) [*2] X ‘

File Edit View Favorites Tools Help

Google [Gl+ viGog @ B~ T sookmarksw Sh3Seblocked P Check v -\ Autolink v [ Sendtov (©) settings~

Wk ‘ﬁFmawa\ #id Reporting View Meta Data Reports ‘ 2 - B - @ - [=heage -+ £ Tooks +

-
RETURN TO ODS META DATA REPORTS LIST

Financial Aid Reporting View Meta Data Reports

Target Reports:

Kev&  pocommended Search Columns
Frequeney Jecommended Search Columas
APPLICANT NEED Contains detail data for the financial  One row per AID_YEAR PERSON_UID
R aid applicant's need information by aid personper ~PERSON_UID

year. Details will potentially include  aid year.

data loaded with calculations for total

family contributions, gross need, cost

of education and unmet need based on

Reporting View Description

either a federal method or an institution
method.
AWARD BY FUND Contains total amount of aid awarded One row per AID_YEAR FUND
I by financial aid fund within an aid year. aid yearper FUND, AID_YEAR
Detail data may include the aid year, fund.
academic period, financial aid fund,
fund source, fund type, fund detail
code, and federal financial aid fund
identification code.
AWARD BY PERSON Contains detail data for eachperson  One row per  AID_YEAR, PERSON_UID, FUND, ACADEMIC_PERIOD
B who was made an offer of afinancial  personper PERSON_UID, FUND, ACADEMIC_PERIOD
aid fund award within the aid year.  aid yearand ACADEMIC_PERIOD
Details may includes person, academic perfund.  AID_YEAR FUND
period, financial aid fund, fund source, FUND
fund type, fund detail code, award
status, disbursement finalize indicator
and award amount information. L

Done @ Internet # 100%

You can then click on a Reporting View name to view all of the data fields contained in that
view. When you click on the APPLICANT NEED Reporting View, you get this:

Reporting View Target: APPLICANT_NEED - Windows Internet Explorer

@ - & du:61 ICANT_NEED_ODS _target.html v 42| x P~
Fle Edt View Favortes Tools Help
Google (Gl» Vo) @D B~ 12 Bookmarksy S354blocked " Check vy Autolink v (e Sendtov () settings .
w o ‘ (@ Reporting Yiew Target: APPLICANT_NEED ‘7‘ -8 deh - ;b Page v () Tools ~ >
~
RETURN TO REPORTING VIEW REPORTS LIST
Financial Aid Reporting View Reports
SGHE Operational Data Store
Reporting View Target: APPLICANT_NEED
Contains detail data for the financial aid applicant's need information by aid year. Details will
|Description potentially include data loaded with ions for total family ibuti gross need, cost of
education and unmet need based on either a federal method or an institution method.
[Key & Frequency One row per person per aid year.
AID_YEAR, PERSON_UID
[Recommended Search Columns |o-rSox_uD
Database Data| Source
Target Column Business Definition l Type I T I Source Column
PERSON_UID System generated, unique, internal identification number assigned NUMBER RORSTAT RORSTAT_PIDM
to this person.
AID_YEAR Aid year associated with this record. For example, aid year 0304 VARCHAR2(63) RORSTAT RORSTAT_AIDY_CODE
(2003 to 2004) or aid year 0405 (2004 to 2005)
D Person’s or organization’s current identification number. VARCHAR2(63) FUNCTION
AID_YEAR _DESC Financial aid year name. VARCHAR2 FUNCTION |GOKODSF.F_GET_DESC
(255)
NAME Name of the person (last name, first name, middle initial) or VARCHAR2(94) FUNCTION MGKFUNC.F_GET_PERSON_INFO
organization.
AID_PERIOD Identifies parts of a year that students may be enrolled and VARCHAR2(63) RORSTAT RORSTAT_APRD_CODE
receive financial assistance. For example, full year, academic
period, etc.
AID_PERIOD_DESC Financial Aid period description. VARCHAR2 FUNCTION GOKODSF.F_GET DESC
(255)
ACADEMIC_PERIOD Academic period associated with this record VARCHAR2(63) NA NA v
Done @ Internet #100% ~

This screen will list all of the fields/columns of data contained in the APPLICANT NEED view.
It provides the field name, detailed description, the type of field (character, numeric, date, etc.)
and very importantly, the table and column from BANNER where the data item originated.
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APPENDIX D —Dynamic Help Query

When trying to locate a specific Banner field in the ODS, place your cursor in the field and select
Help, Dynamic Help Query.

£ Oracle Developer Forms Runtime - Web: Open > SSASECT [Q]

File Edit Options Block Item Record Query Tools jJEEls]

@O B AEEE B P E

CT 7.3.2.15.1 (BANPR

dule Form ¢
Dynamic Help Edit

Help (Item Properties)
CRN: (10015  _

Show Keys
List
Display Error

Term: [200830 [+

Section Details
Display ID Image

Subject: AAAS [ZIAAAS - Asian Asi: c CEU Indicator: N
\BAGS alendar I

Course Number: 105 = Title: Calculator Credit Hours: 4.000 ,_ [

Section: 01 [¥] 4.000

Cross List: W [=] Extract Data with Key Billing Hours: ao00 [

Extract Data No Key  ——]

Campus: M BMam 4.000

Status: [a []active Technical Support > Contact Hours: 4000 [ |

Schedule Type: DIs [ ¥|Discussion about Banner 4.000

Instructional Method: |TR [=]Traditional - Lecture: 1

Integration Partner: B

Grade Mode: RIEa] Lab: ]

Session: =

Special Approval: = Other: aoo0 [

Duration: =] 4.000

Part of Term: 1 ] [es-auG-2008 [ [12-DEc-2008 [ [ 16 Link Identifier: [ ]

First Last Attendance Method: *[EI

Registration Dates: & | E B weekly Contact Hours:

Start Dates: E | E Daily Contact Hours:

Maximum Extensions: o ¥ Random Registration Indicator ¥ Print ¥ ¥oice Response and Self-Service Available

Course Location: [ SDF Level: [L_ Credit Type: [l_ fz‘ CASA Time: ,_ ¥ Gradable [ CAPP Areas for Prerequisites -

[ Long Title [ Comments [ syllabus [ Tuition and Fee Waiver -
< onnnonon onononon ononooon oo nonon | D
Dynamic Help Query | J
Record: 1/1 | | | <0SC>=

This will identify the Field name, which consists of the Banner table/form (SSBSECT) and the
name of the specific field (Title). You can now look for this Banner table/form in the ODS

metadata. http://hudson.cc.binghamton.edu:6128/metadata/ODS _index.html

& Oracle Developer Forms Runtime - Web: Open > SSASECT [Q] - GUAHELP [Q] 9(=1E3]

File Edit O Block Item Record Query Tools Help

BYR REAERE 4% DER QIS XMEIE

78/Schedule Form SSASECT 7.3.2.15.1 (BANPRI

Term: 2008390 ¥ CRN: 10015 ¥
Section Details
Subject: ABAS ¥ AAAS - Asian Asian Am Study CEU Indicator: N
Course Number: 105 v Title: Intro To Asian Philosophy Credit Hours: 4,000
Section: 01 v .
75 He!
Cross List: HF ¥ Z2Helpkorn
Campus: M v Main .
stat T lac CForm  [ssasecT
atus: ive -
- CBlock  [ssesecT 4]
Schedule Type: DIS ¥ Discussion .
) " ® Field [ssesecT_tiTLE ]
Instructional Method: TR v Traditional
Integration Partner: v . X
“'Banner [ Help Exists?
Grade Mode: v
Session: M
. ( Display ) ( Clear ( Cancel
Special Approval: v
Duration: M
Part of Term: 1 ¥ 25-AUG-2008 %  12-DEC-2008 i 16 Link Identifier:
First Last Attendance Method: v
Registration Dates: i) g B Weekly Contact Hours:
Start Dates: it & Daily Contact Hours:
Maximum Extensions: 0 [“Random Registration Indicator @Print [ voice Response and Self-Service Available
Course Location: SDF Level: L Credit Type: I ¥ CASA Time: [ Gradable [JCAPP Areas for Prerequisites ]
[Long Title [JComments [ISyllabus [OTuition and Fee Waiver
qa T e 0 0 W
Help Type; press NXTBLK to display the help. |
Record: 141 [ . | | <05C=
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